RI FILM & TV OFFICE

INSTRUCTIONS FOR IMPLEMENTATION

OF INTERNSHIP PROGRAM

The RI Film & TV Office is committed to a work force including student interns representing the various educational institutions throughout the State.  Our goal is to have a minimum of three (3) student internships per production.
In order to achieve this goal, please implement the following:

1. 
Distribute a memo (please see sample below) and the 
Internship Contact List to all Department Heads.  Encourage 
the placement of students from these lists in order to reach your 
internship goals.
2.
Work with the RI Film & TV Office to provide training 
opportunities through internships with the RI School of Design 
(RISD), Providence College (PC), University of RI (URI), RI 
College (RIC), and other RI students who represent the 
diversity of the state.

3.
Provide the RI Film & TV Office with a list of your student 
interns working on the production.
SAMPLE MEMO

MEMORANDUM
DATE:
<< Date >>
TO:

All Department Heads

CC:

Steven Feinberg, RI Film & TV Office

FROM:
<< Name >>
RE:

Internship Plans from RI Film & TV Office

_______________________________________________________

Please be advised that <<Name of Production Co.>> is committed to utilizing student interns representing the various educational institutions throughout the State.
We are providing all Department Heads with a copy of the Internship Contact List. Please make every effort to utilize this list. The Internship Contact List provides contact information for local educational institutions wishing to place students in internships for school credit.
Thank you for your cooperation.
